In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please
contact the City Clerk’s office at (310) 618-2780. Notification 48 hours prior to the meeting will enable the City to make reasonable
arrangements to ensure accessibility to this meeting. [28CFR35.102-35.104 ADA Title II]

Direct questions or concerns to the Commission Liaison at (310) 618-2967 or individual department head prior to submission to
the Commission. Parties will be notified if the complaint will be included on a subsequent agenda.

The Civil Service Commission is an advisory body to the City Council that meets on the second and fourth Mondays of each
month at 6:00 p.m. in the Council Chambers and on other Mondays as required. All meetings are open to the public except for those
portions related to personnel issues that under law may be considered in closed session.

TORRANCE CIVIL SERVICE COMMISSION AGENDA
MONDAY, NOVEMBER 10, 2025
REGULAR MEETING
6:00 P.M. IN LeROY J. JACKSON COUNCIL CHAMBER
AT 3031 TORRANCE BL.

CIVIL SERVICE COMMISSION MAY TAKE ACTION ON ANY ITEM
LISTED ON THE AGENDA

1. CALL MEETING TO ORDER
ROLL CALL: Commission members Adelsman, Hamada, Herring, Kartsonis, Kohus, Sasaki,
Chair Lohnes

2. FLAG SALUTE:

3. REPORT OF STAFF ON THE POSTING OF THE AGENDA
The agenda was posted on the Public Notice Board at 3031 Torrance BI. and on the City’s Website on
Wednesday, November 5, 2025.

4. ANNOUNCEMENT OF WITHDRAWN, DEFERRED, AND/OR SUPPLEMENTAL ITEMS

5. ORAL COMMUNICATIONS

This portion of the meeting is reserved for comment on items under the Consent Calendar or items that are not on the
agenda. Under the Ralph M. Brown Act, Commissioners cannot act on items raised during public comment, but may respond
briefly to statements made or questions posed; request clarification; or refer the item to staff. Speakers under this Public
Comment period will have no longer than 1 minute per speaker. Speakers please turn off or leave your cellular phone when
you come to the podium to speak.

6. CONSENT CALENDAR
Matters listed under the Consent Calendar are considered routine and will be enacted by one motion and one vote. There will
be no separate discussion of these items. If discussion is desired, that item will be removed by a Commissioner from the
Consent Calendar and considered separately.

6A. Approve Civil Service Commission Minutes.
Recommendation of Civil Service Manager that your Honorable Body approve the Civil
Service Commission minutes of August 11, 2025, August 25, 2025, September 22, 2025
and October 6, 2025.

6B. Accept and File Employee Transition Report for August, September and
October 2025.
Recommendation of Civil Service Staff that your Honorable Body accept and file the
Employee Transition Report for the months of August, September and October 2025.

6C. Approve the Examination for Hazardous Materials Response Team.
Recommendation of the Human Resources Director that your Honorable Body
approve conducting the Hazardous Materials Response Team Premium Pay
Assignment examination consisting of a Written Exam (100%). Staff is requesting
approval for a two-year eligible list.



10.

11.

ADMINISTRATIVE MATTERS

7A. Deny Appeal of Removal from Eligible List for Transit Supervisor.
Recommendation of Civil Service staff that your Honorable Body deny the appeal of
the removal from the eligible list for Transit Supervisor.
Consideration of public employee performance will be conducted in closed session per
California Government Code Section 54957(b)(1), unless the employee requests to
have the appeal conducted in public session.

HEARINGS

No Business to Consider.

CLOSED SESSION

9A. CONFERENCE WITH LEGAL COUNSEL- EMPLOYMENT (California Government
Code §54957(b) (1)):

1) Deny Appeal of Removal from Eligible List for Transit Supervisor.

COMMISSION ORAL COMMUNICATION

ADJOURNMENT

11A. Adjournment of Civil Service Commission Meeting to Monday, November 24, 2025
at 6:00 p.m. in the Council Chamber.

SEE WHAT
TORRANCE IS DOING




August 11, 2025

MINUTES OF A REGULAR MEETING OF THE
TORRANCE CIVIL SERVICE COMMISSION

1. CALL TO ORDER

The Torrance Civil Service Commission convened in a regular meeting at 6:00 p.m. on
Monday, August 11, 2025, in the LeRoy J. Jackson Council Chamber at 3031 Torrance
Boulevard.

ROLL CALL/MOTION FOR EXCUSED ABSENCE

Present: Commissioners Adelsman, Hamada, Kartsonis, Kohus, l_,thes and Chair
Herring
Absent: Absent Commissioner Sasaki

Also Present: Deputy City Attorney Litvin, Counsel for the €ommission,
Civil Service Manager Cohen, v .
Senior Human Resources Analyst Chaparro
Human Resources Technician Pietrantonio.

MOTION: Commissioner Adelsman moved to. abprove an excused absence for
Commissioner Sasaki; motion was seconded by Commissioner Kohus. The motion passed by a
roll call vote. (Absent Commissioner Sasaki)

2 FLAG SALUTE
The Pledge of Allegiance was led by Commissioner Kartsonis.

3. REPORT ON THE POSTINQ_.,QF THE AGENDA

Senior Human Re_solj‘r.ces Analyst Chaparro stated that the agenda for the Civil Service
Commission was posted on the Public Notice Board and on the City’s website on Thursday,
August 7, 2025.

4, ANNOUNCEMENT OF WITHDRAWN, DEFERRED AND/OR SUPPLEMENTAL ITEMS

Senior Human Resources Analyst Chaparro stated that there was a supplemental item for
ltem 6D, which had been provided to the Commission.

5. ORAL COMMUNICATIONS #1

,‘A member of the public spoke.

6.  CONSENT CALENDAR

6A. Approve Civil Service Commission Minutes for June 23, 2025, and July 14, 2025
Pulled for separate consideration

6B. Accept and File Employee Transition Report for July 2025
Approved

6A

Recording Secretary Civil Service Commission
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6C. Accept and File the 2024-2025 Civil Service Commission Annual Report
Approved

6D. Approve the Examination for Housing Supervisor
Approved

6E.  Approve the Examination for Senior Custodian
Approved

Commissioner Adelsman requested that 6A be removed for separate consideration.

MOTION: Commissioner Lohnes moved to approve Items 6B, 6C, 6D and 6E; motion was
seconded by Commissioner Adelsman. The motion passed by a roll call vote. (Absent
Commissioner Sasaki) S

6A.  Approve Civil Service Commission Minutes for June 23, 2025, and July 14, 2025

Commissioner Adelsman requested that in the minutes of June 23; 2025, on page 1, under
Item 4, in the second line, the word “been” be added to “which had been provided to the
Commission.

MOTION: Commissioner Adelsman moved to approve ltem 6A, with the addition on page
1, under Item 4, in the second line of the word “been”; motion was seconded by Commissioner
Hamada. The motion passed by a roll call vote. (Absent Commissioner Sasaki)

7. ADMINISTRATIVE MATTERS
No Business to Consider.

8. HEARING
No Business to Consider.

9. CLOSED SESSION

No Business to Consider.

10. COMMISSION‘ORAL COMMUNICATIONS

In response: to a. qu‘estion from Commissioner Kohus, Civil Service Manager Cohen
explained that the appeal of a performance evaluation was governed by the Torrance Municipal

Code (TMC), Ar‘ti,glé 22, sections 14.22.1 through 14.22.7 and outlined the information in the
sections. ]

Responding to a question from Commissioner Kartsonis, Civil Service Manager Cohen
stated that a new Chair would be appointed at the next meeting on August 25, 2025.

11. ADJOURNMENT

11A. Adjournment of Civil Service Commission meeting to Monday, August 25, 2025

MOTION: At 6:13 p.m., Commissioner Adelsman moved to adjourn the meeting to
Monday, August 25, 2025 at 6:00 p.m. in the LeRoy J. Jackson Council Chamber and was

seconded by Commissioner Kartsonis. The motion passed by a roll call vote. (Absent
Commissioner Sasaki)

Recording Secretary Civil Service Commission
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August 25, 2025

MINUTES OF A REGULAR MEETING OF THE
TORRANCE CIVIL SERVICE COMMISSION

1. CALL TO ORDER

The Torrance Civil Service Commission convened in a regular meeting at 6:00 p.m. on
Monday, August 25, 2025, in the LeRoy J. Jackson Council Chamber at 3031 Torrance
Boulevard.

ROLL CALL/MOTION FOR EXCUSED ABSENCE

Present: Commissioners Adelsman, Hamada, Kartsonis, Kohus, Lohnes and Chair
Herring
Absent: Absent Commissioner Sasaki

Also Present: *Deputy City Attorney Gonzaque, Counsel for'the Commission,
Civil Service Manager Cohen,
Senior Human Resources Analyst Chaparro,
Senior Human Resources Technician Arechiga,
Human Resources Technician Pietrantonio.

*Deputy City Attorney Gonzaque left the meeting at'6:18 p.m.

Also Present for ltem 8A:
Attorney Bent,
Attorney Yu,
Attorney James Oldendorph

Also Present for Item 8B: Attorney Bent,
Attorney Yu,
Attorney Grether,
Appellant

MOTION: Commissioner Adelsman moved to approve an excused absence for
Commissioner Sasaki; motion was seconded by Commissioner Kohus. The motion passed by a
roll call vote. (Absent Commissioner Sasaki)

2, FLAG SALUTE
ThePledge of Allegiance was led by Commissioner Hamada.

3. REPORT ON THE POSTING OF THE AGENDA

Senior Human Resources Analyst Chaparro stated that the agenda for the Civil Service
Commission was posted on the Public Notice Board and on the City’'s website on Thursday,
August 20, 2025.

4, ANNOUNCEMENT OF WITHDRAWN, DEFERRED AND/OR SUPPLEMENTAL ITEMS
Senior Human Resources Analyst Chaparro stated that there were no items.

Recording Secretary Civil Service Commission
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5. ORAL COMMUNICATIONS #1
None

7.  ADMINISTRATIVE MATTERS (Considered out of Order)

7A. Appoint Civil Service Commission Chair, Civil Service Commission Vice Chair, and
members of Employee Relations Committee for Fiscal Year 2025-2026.

Senior Human Resources Analyst Chaparro presented the report for the item.
Commissioner Hamada nominated Commissioner Lohnes for Chair.
Commissioner Lohnes accepted the nomination.

Chair Herring nominated Commissioner Kohus for Chair.

Commissioner Kohus accepted the nomination.

Commissioner Kohus withdrew her acceptance of the nomination.

Commissioner Lohnes confirmed her acceptance of;-t’h'é .nomination and appointed
Commissioner Kohus as Vice Chair for Fiscal Year 2025- 2026

Commissioner Lohnes appointed Commissioners Kohus Sasaki and Kartsonis as
members of the Employee Relations Committee.

Commissioner Kohus confirmed that she accepted the nominations for Vice Chair and as
a member of the Employee Relations Committee.

Commissioner Kartsonis confirmed that she accepted the nomination as a member of the
Employee Relations Committee.

MOTION: Commissioner Adelsman moved that Commissioner Lohnes be Chair, that
Commissioner Kohus, as appointed by Chair-elect Lohnes, become Vice Chair, and that
Commissioners Kohus, Kartsonis and ‘Sasaki, as appointed by Chair-elect Lohnes, become
members of the Employee Relations Committee. Commissioner Hamada seconded the motion.
The motion passed by a rol call vote. (Absent Commissioner Sasaki)

The Commission memb,é}s moved into their appointed positions.
Chairperson. L6ﬁn¢s*_3ordered a recess from 6:11 p.m. to 6:15 p.m. for the Employee
Relations Committee meeting.

6. CONSENT CALENDAR

6A. ”App}qv;"the Examination for Librarian

MOTION: Commissioner Adelsman to approve the Consent Calendar; motion was
seconded by Commissioner Herring. The motion passed by a roll call vote. (Absent Commissioner
Sasaki)’

8. HEARING

Recording Secretary Civil Service Commission
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8A. Appeal of Discipline of a Torrance Police Officer (5).(Confidential under Penal Code
832.7 and Copley Press v. Superior Court 39 Cal. 4" 1272 (2006)). Consideration of
public employee discipline will be conducted in closed session per California Government
Code Section 54957(b)(1), unless the employee requests to have the appeal conducted
in public session

Commissioner Kartsonis stated her disclosure.
There was no public comment.
Deputy City Attorney Gonzaque left the meeting at 6:18 p.m.

At 6:18 p.m. the Commission convened the appeal in closed session. The coyr‘f reporter’s
notes of the hearing are hereby incorporated into these minutes.

Chairperson Lohnes ordered a recess from 6:18 p.m. to 6:19 p.m.

MOTION: Commissioner Herring moved to continue the hearing to a date to be
determined for Item 8A; motion was seconded by Commissioner Adelsman. The motion passed
by a unanimous roll call vote. (Absent Commissioner Sasaki)

At 6:26 p.m. the hearing was adjourned. The Commission reconvened into regular open
session at 6:26 p.m. ~

Attorney Bent announced that by a vote of 6 to 0, the Cbmmission had approved that ltem
8A, Appeal of Discipline of a Torrance Police Officer (5) be continued to a date to be determined.

8B. Appeal of Discipline of a Torrance Police Officer (14).(Confidential under Penal Code
832.7 and Copley Press v. Superior Court 39 Cal. 4" 1272 (2006)). Consideration of
public employee discipline will be conducted in closed session per California Government
Code Section 54957(b)(1), unless the employee requests to have the appeal conducted
in public session.

At 6:28 p.m. the Commission convened the appeal in open session. The court reporter’s
notes of the hearing are hereby incorporated into these minutes.

Chairperson Lohnes ordered:a récess from 6:31 p.m. to 6:32 p.m.

The meeting recopvenedain open session.

At7:01 p.m., the court reporter stopped transcribing and the meeting was off the record.
There were discussions of how to redact the evidence and how to protect the evidence.

There was a discussion of possible meeting dates of November 3, November 17,
November:24, December 1 and December 15.

At 7:13 pm. the court reporter began transcribing the hearing.

MOTION: Commissioner Kohus moved to continue the hearing to November 3 for Item
8B; motion was seconded by Commissioner Kartsonis. The motion passed by a unanimous roll
call vote. (Absent Commissioner Sasaki)

At 7:14 p.m. the hearing was continued to November 3, 2025. The Commission
reconvened into regular open session at 7:14 p.m.

9. CLOSED SESSION

Civil Service Manager Cohen stated that ltems 9A and 9B had been withdrawn, as closed
session had not been required.

Recording Secretary Civil Service Commission
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10. CONMMISSION ORAL COMMUNICATIONS
None
11. ADJOURNMENT

11A. Adjournment of Civil Service Commission meeting to Monday, September 8, 2025

MOTION: At 7:15 p.m., Commissioner Adelsman moved to adjourn the meeting to
Monday, September 8, 2025 at 6:00 p.m. in the LeRoy J. Jackson Council Chamber and was
seconded by Commissioner Hamada. The motion passed by a roll call vote. (Absent
Commissioner Sasaki)

Recording Secretary Civil Service Commission
Ellen Seaman August 25, 2025



September 22, 2025

MINUTES OF A REGULAR MEETING OF
THE TORRANCE CIVIL SERVICE COMMISSION

1. CALL MEETING TO ORDER

The Torrance Civil Service Commission convened in a regular session at 6:00 p.m. on
Monday, September 22, 2025, in the LeRoy J. Jackson Council Chamber at 3031 Torrance
Boulevard Torrance, CA 90503.

ROLL CALL/MOTION FOR EXCUSED ABSENCE

Present: Commissioners Hamada, Herring, Kartsonis, Kohus, Sasaki, and
Chair Lohnes

Absent; Commissioner Adelsman

Also Present: Deputy City Attorney Jeanne-Marie Litvin,
Civil Service Manager Brianne Cohen,
Deputy Finance Director Jason Nishiyama,
Principal Human Resources Analyst Melgoza,
Senior Human Resources Technician Neyda Arechiga,
Workers’ Compensation Manager Daniel Lee.

MOTION: Commissioner Sasaki moved to approve an excused absence for
Commissioner Adelsman. Commissioner Herring seconded the motion; a roll call vote reflected
6-0 approval (Commissioner Adelsman absent).

2. FLAG SALUTE

The Pledge of Allegiance was led by Commissioner Herring.

3. REPORT ON THE POSTING OF THE AGENDA

Civil Services Manager Cohen stated that the agenda for the Civil Service Commission
was posted on the Public Notice Board at 3031 Torrance Boulevard and on the City’s website on
Wednesday, September 17, 2025.

4, ANNOUNCEMENT OF WITHDRAWN, DEFERRED, AND/OR SUPPLEMENTAL
ITEMS

Civil Services Manager Cohen stated that there were supplemental items for ltems 6A,
7A, and 7B, which had been provided to the Commission.

5.  ORAL COMMUNICATIONS #1 - None.

7. ADMINISTRATIVE MATTERS (considered out of order)

7TA. Approve Revised Class Specification for Claims Technician

Sara Shor Civil Service Commission
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Principal Human Resources Analyst Melgoza presented the report for Item 7A, explaining
that the specification would be revised to accurately reflect the position.

MOTION: Commissioner Kohus moved to approve ltem 7A: Approve Revised Class
Specification for Claims Technician, as amended. Commissioner Hamada seconded the motion;
a roll call vote reflected 6-0 approval (Commissioner Adelsman absent).

7B.  Approve Revised Class Specification for Workers’ Compensation Claims
Examiner

Principal Human Resources Analyst Melgoza presented the report for ltem 7B, explaining
that the specification would be revised to reflect the current functions of the position.

MOTION: Commissioner Herring moved to approve Item 7B: Approve Revised Class
Specification for Workers’ Compensation Claims Examiner as amended. Commissioner Sasaki
seconded the motion; a roll call vote reflected 6-0 approval (Commissioner Adelsman absent).

6. CONSENT CALENDAR

6A. Approve the Examination for Claims Technician

MOTION: Commissioner Herring moved to approve the Consent Calendar. Commissioner
Kartsonis seconded the motion; a roll call vote reflected 6-0 approval (Commissioner Adelsman
absent).
8. HEARINGS - No Business to Consider.

9. CLOSED SESSION - No Business to Consider.

10. COMMISSION ORAL COMMUNICATIONS - None.

11. ADJOURNMENT
11A. Adjournment of Civil Service Commission Meeting to Monday, October 13, 2025

MOTION: At 6:08 p.m., Commissioner Herring moved to adjourn the meeting to Monday,
October 13, 2025 at 6:00 p.m., in the LeRoy J. Jackson Council Chamber. The motion was
seconded by Commissioner Sasaki; a roll call vote reflected 6-0 approval (Commissioner
Adelsman absent).

Sara Shor Civil Service Commission
Recording Secretary 2 September 22, 2025



October 6, 2025

MINUTES OF A SPECIAL MEETING OF THE
TORRANCE CIVIL SERVICE COMMISSION

1. CALL TO ORDER

The Torrance Civil Service Commission convened in a special meeting at 6:00 p.m. on
Monday, October 6, 2025, in the LeRoy J. Jackson Council Chamber at 3031 Torrance Boulevard.

ROLL CALL/MOTION FOR EXCUSED ABSENCE

Present: Commissioners Adelsman, Hamada, Herring, Sasaki and Chair Lohnes

Absent: Absent Commissioners Kartsonis and Kohus

Also Present: Deputy City Attorney Litvin, Counsel for the Commission,
Civil Service Manager Cohen,
Senior Human Resources Analyst Chaparro,
Senior Human Resources Technician Arechiga,
Human Resources Technician Pietrantonio.

MOTION: Commissioner Adelsman moved to approve excused absences for
Commissioners Kartsonis and Kohus; motion was seconded by Commissioner Herring. The
motion passed by a roll call vote. (Absent Commissioners Kartsonis and Kohus)

2. FLAG SALUTE

The Pledge of Allegiance was led by Commissioner Herring.

3. REPORT ON THE POSTING OF THE AGENDA

Senior Human Resources Analyst Chaparro stated that the agenda for the Civil Service
Commission was posted on the Public Notice Board and on the City’'s website on Thursday,
October 2, 2025.

4, ANNOUNCEMENT OF WITHDRAWN, DEFERRED AND/OR SUPPLEMENTAL ITEMS
Senior Human Resources Analyst Chaparro stated that there were no items.

5. ORAL COMMUNICATIONS #1
None

7. ADMINISTRATIVE MATTERS (Considered out of order)

7A.  Approve Revised Class Specification for Community Services Director

Senior Human Resources Analyst Alonzo presented the report for the item and noted the
changes in the class specification.

There was no public comment.

MOTION: Commissioner Herring moved to approve Item 7A.- Revised Class Specification
for Community Services Director; motion was seconded by Commissioner Hamada. The motion
passed by a roll call vote. (Absent Commissioners Kartsonis and Kohus)

1
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6. CONSENT CALENDAR

6A.  Approve the Examination for Community Services Director

MOTION: Commissioner Herring moved to approve ltem 6A: Examination for Community
Services Director; motion was seconded by Commissioner Sasaki. The motion passed by a roll
call vote. (Absent Commissioners Kartsonis and Kohus)

8. HEARING
No Business to Consider.

9. CLOSED SESSION
No Business to Consider.

10. COMMISSION ORAL COMMUNICATIONS
Commissioner Herring requested an excused absence for October 13, 2025.

11. ADJOURNMENT

11A. Adjournment of Civil Service Commission meeting to Monday, October 13, 2025

MOTION: At 6:06 p.m., Commissioner Adelsman moved to adjourn the meeting to
Monday, October 13, 2025 at 6:00 p.m. in the LeRoy J. Jackson Council Chamber and was
seconded by Commissioner Sasaki. The motion passed by a roll call vote. (Absent
Commissioners Kartsonis and Kohus)

Recording Secretary Civil Service Commission
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Commission Meeting
November 10, 2025

Honorable Chair and Members

of the Civil Service Commission
City Hall
Torrance, California

Honorable Members:

SUBJECT: ACCEPT AND FILE EMPLOYEE TRANSITION REPORT FOR AUGUST, SEPTEMBER AND
OCTOBER 2025

RECOMMENDATION:
Recommendation of Civil Service Staff that your Honorable Body accept and file the Employee Transition Report
for the months of August, September and October 2025.

BACKGROUND/ANALYSIS:

The Employee Transition Report for August, September and October 2025 is attached for your information and
review.

Respectfully submitted,

Af Y noddnize

Neyda Arechiga
CONCUR: Senior Human Resources Technician

Ppiamme Cohan
Brianne Cohen
Civil Service Manager

Attachment: A) Employee Transition Report for August, September and October 2025
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EMPLOYEE TRANSITION REPORT
AUGUST, SEPTEMBER AND OCTOBER 2025

This report includes all internal promotions, internal transfers, and new hires throughout the City.

INTERNAL PROMOTIONS

FROM TITLE DEPARTMENT TO TITLE DEPARTMENT
Accounting Technician Finance Accountant Finance
Administrative Analyst Transit Senior Business Manager Transit

Administrative Assistant

City Manager’s Office

Senior Administrative

City Manager's Office

I/l Assistant
Assistant Police Chief Police Police Chief Police

e Community . . Community
Building Inspector Development Senior Building Inspector Development
Bus Operator Transit Transit Dispatcher Transit

Information Technology

Communication &

Communication &

Analyst Information Technology Sysiens nalysk Information Technology |
Management Aide City Manager's Office Management Assistant Public Works

Police Lieutenant Police Police Captain Police

Police Officer Recruit Police Police Officer Police

Police Officer Recruit Police Police Officer Police

Police Officer Recruit Police Police Officer Police

Police Services Officer Police Police Officer Recruit Police

Police Services Officer Police Police Officer Recruit Police

Program Leader

Community Services

Program Specialist

Community Services

Program Specialist

Community Services

Senior Program Specialist

Community Services

Transit Supervisor

Transit

Senior Business Manager

Transit

Tree Trimmer

Public Works

Water System Operator |

Public Works

INTERNAL TRANSFERS

FROM TITLE

DEPARTMENT

TO TITLE

DEPARTMENT

Lead Maintenance Worker

Public Works

Lead Maintenance Worker

Community Services

Customer Service
Representative

General Services

Customer Service
Representative

Transit

Staff Assistant

City Manager’s
Office

Staff Assistant

Transit

ATTACHMENT A



NEW HIRES

TITLE DEPARTMENT
Accounting Supervisor Finance
Administrative Assistant Transit
Airport Worker General Services
Ambulance Operator Fire
Ambulance Operator Fire
Ambulance Operator Fire
Ambulance Operator Fire
Ambulance Operator Fire
Ambulance Operator Fire

Assistant Engineer

Community Development

Assistant Engineer

Community Development

Bookkeeper

General Services

Budget Supervisor

Finance

Engineering Manager

Public Works

Facilities Operations Attendant

General Services

Homeless Outreach Coordinator

City Manager’s Office

Housing Supervisor

Community Development

Instructor | Community Services
Instructor | Community Services
Instructor | Community Services
Instructor | Community Services
Lifeguard Community Services
Lifeguard Community Services
Lifeguard Community Services
Lifeguard Community Services
Lifeguard Community Services
Maintenance Worker Public Works
Maintenance Worker Public Works
Maintenance Worker Public Works
Maintenance Worker Public Works
Maintenance Worker Public Works
Maintenance Worker Public Works
Maintenance Worker Public Works

Management Aide

General Services

Permit Technician |

Community Development

Permit Technician |

Community Development

Permit Technician |

Community Development

Permit Technician |

Community Development

Planning Assistant

Community Development

Police Commander

Police

Police Officer Police
Police Officer Recruit Police
Police Officer Recruit Police
Police Officer Recruit Police

Program Leader

Community Services

Program Leader

Community Services




NEW HIRES CONT.

Program Leader

Community Services

Program Leader

Community Services

Program Leader

Community Services

Program Leader

Community Services

Program Leader

Community Services

Program Leader

Community Services

Program Specialist

Community Services

Public Safety Dispatcher

Police

Recreation Supervisor

Community Services

Relief Bus Operator

Transit

Relief Bus Operator Transit
Sanitation Equipment Operator Public Works
Sanitation Equipment Operator Public Works
Sanitation Equipment Operator Public Works
Senior Buyer Finance

Senior Program Specialist

Community Services

Stage Manager

General Services

Storekeeper

Transit

Storekeeper

Transit

Theater Technician

General Services

Transit Service Attendant

Transit

Transit Service Attendant Transit
Transit Supervisor Transit
Transit Supervisor Transit




Commission Meeting
November 10, 2025

Honorable Chair and Members

of the Civil Service Commission
City Hall
Torrance, California

Honorable Members:
SUBJECT: APPROVE THE EXAMINATION FOR HAZARDOUS MATERIALS RESPONSE TEAM

RECOMMENDATION:

Recommendation of the Human Resources Director that your Honorable Body approve conducting the
Hazardous Materials Response Team Premium Pay Assignment examination consisting of a Written Exam
(100%). Staff is requesting approval for a two-year eligible list.

BACKGROUND/ANALYSIS

Premium pay for Fire Fighters, Fire Engineers and Fire Captains regularly assigned to the Hazardous
Materials Response Team shall receive a hazard premium per Section 3.2E of the Torrance Fire Fighters
Association (TFFA) Memorandum of Understanding.

This examination is conducted to develop an eligible list for the Fire Chief to assign fire safety staff to the
Hazardous Materials Team, which receives the premium upon assignment. The previous eligible list
promulgated on September 13, 2024 will be automatically cancelled per Torrance Municipal Code Section
14.16.4 upon approval of a new eligible list.

The examination will be based upon existing codes and ordinances, recommended good practices,
technical knowledge of the job subject, and departmental rules and practices.

The previous examinations in 2024 was weighted as follows: Written (100%). There will be no change to
the exam type and weight.

Respectfully submitted,

HEDIEH KHAJAVI
HUMAN RESOURCES DIRECTOR

CONCUR Tina Ortiz L

5 Principal Human Resources Analyst
(Finia

Hedieh Khajaw™"
Human Resources Director

NOTED:

Poriamme Cohen

Brianne Cohen
Civil Service Manager

Attachment:  A) Torrance Fire Fighters Association Resolution 2024-02 Section 3.2E and Appendix A
B) Torrance Municipal Code Section 14.16.4 Automatic Cancellation of List



ARTICLE 3 - SPECIAL COMPENSATION PROVISIONS

SECTION 3.1 LONGEVITY PAY

A. Employees in the Torrance Fire Fighters Association prior to September 11, 2022 covered
by this agreement shall receive longevity pay in the following manner:

1 Commencing with the first day of the 8" year of service, 5% above base pay.
Commencing with the first day of the 16" year of service, a total of 10% above base

pay.

3. Commencing with the first day of the 20" year of service, a total of 12.5% above base
pay.

4. Commencing with the first day of the 25" year of service, a total of 20% above base
pay.

Employees hired into the Torrance Fire Fighters Association an or after September 11, 2022
covered by this agreement shall receive longevity pay in the following manner:

1. Commencing with the first day of the 8" year of service, 5% above base pay.
2. Commencing with the first day of the 16" year of service, a total of 10% above base

pay.

B All longevity pay advancements shall be effective on the anniversary date of the required
years of continuous service (unpaid leaves or inactive status in excess of ten (10) working
shifts, except for extended military leave, shall be deducted in computing total service) as a
regular employee of the City of Tortance or total years of service as a full-time regular
employee with the City of Torrance Fire Department, whichever provides the longer term of
service.

SECTION 3.2 PREMIUM PAY

Employees assigned to work requiring specified duties which require skills and abilities not
contemplated in the employee’s normal assignments in the areas described in this section shall
receive premium pay only while so assigned.

Premiums requiring licenses/certificates will be implemented upon the start of the assignment to
specified duties that require licenses/certifications. Assignments and reassignments shall be
made by the Fire Chief subject to the approval of the City Manager according to workload and
skills required, and subject to any special provisions specified in this section for any particular
assignment. All premium pay, and whether it is reported to CalPERS and included in an
employee’s PERSable compensation, shall be determined by CalPERS as prescribed under Title
2 CCR Section 571. Any changes made by CalPERS regarding requirements for premium
reporting shall initiate meet and confer.

Removal of employees for disciplinary reasons, or reasons of incompetence, or abolishing
positions because of budgetary requirements shall be preceded by notice to employee
organization representatives with the intent of precluding unfair actions.

|

|

|

Resaolufian 2023-02 § TFFA
ATTACHMENT A



E. Hazard Premium — Hazardous Materials Response Team Assignment

Employees in the classification of Fire Fighter, Fire Engineer, and Fire Captain regularly
assigned to the Hazardous Materials Response Team shall receive a hazard premium of
13% above base haurly pay. The hazard premium will be paid as follows:

1.

Upon permanent Assignment by the Fire Chief to the Hazardous Materials Response
Team, and the employee has completed all required training, including Haz-Mat First
Responder Operational State Certificate, Torrance Fire Department Hazardous
Materials Basic Training, State Haz-Mat Technician/Specialist Modules A, B, C, D, F
and G, the eligible employee shall receive 13% Hazard Premium above base hourly

pay.

Eligible members of the Haz-Mat Staffing Pool will receive compensation for each shift
they are utilized as one of the five daily rostered Haz-Mat positions and shall receive
a 13% premium for each shift worked. Eligible Haz-Mat Staffing Pool employees shalil
have completed all training components of Section 3.2.E.1 above.

a. Members are eligible for the Haz-Mat Staffing Pool once successfully passing
the Haz-Mat examination process, as shown in Appendix A. Members who
have completed Haz-Mat courses as outlined above, who have not participated
in the Haz-Mat examination process, can be eligible for the Haz-Mat Staffing
Pool at the discretion of the Fire Chief.

Personnel permanently assigned to the Hazardous Materials Response Team are not
eligible to receive the Paramedic in Rank Premium.

Captains and Engineers who receive the Paramedic in Rank Premium and are
members of the Haz-Mat Staffing Paol, will receive an additional premium pay of 3%
for each 24-hour shift (or fraction thereof) when utilized as one of the five rostered
members of the Hazardous Materials Response Team.

a. To be eligible for the premium pay of 3%, members must meet have completed
all training compaonents of Section 3.2.E.1 above.

Employees shall be assigned by the Fire Chief or designee, with the concurrence of the City
Manager, from an eligible list developed through selection process as shown in Appendix A.

F.  Training Tower Assignment

Employees assigned to training tower operations will be facilitating the training and evaluations of
the new Torrance Fire Recruits. Assigned members must maintain all current licenses and
certifications specific to their current rank and position. During this assignment the employee shall
receive a 18% premium abave base hourly pay. Assignments shall be subject to the decision of the
Fire Chief. The Fire Chief or designee's decision shall be final and not grievable.

While employees are assigned to training tower operations:

1.

The 15% premium shall be included in the calculation of overtime pay.

2. The 15% premium is not included in the cash out and/or deferral of accrued leaves.

Resolution 2023-02 12 TFFA



APPENDIX A
EXAMINATIONS FOR PREMIUM POSITIONS

A. GENERAL

1,

10.

1.

Assignment to premium pay positions shall be made from appropriate assignment lists
established by competitive selection.

Assignment lists will expire at the end of two years from date of establishment.

Unless otherwise indicated, the selection process shall consist of a written portion and
an oral evaluation portion.

The written partion shall be weighted at 40% and the aral portion at 60%.
A passing grade must be achieved in each portion of the selection process.

The entire selection process shall be conducted by the Civil Service Commission, with
monitoring by the Fire Department and the employee representation unit.

The scope of the examinations may include existing codes and ordinances,
recommended good practices, technical knowledge of the job subject, departmental
rules and practices, related skills, seif-expression, personal records, educational
achievements, personal appearance, and the ability to exercise good judgment under
adverse conditions.

Wherever practical, the written portion of the examination shall be multiple choice type
questions.

Oral raters from outside agencies may be utilized in order to gain expertise for certain
positions where deemed necessary by the Fire Chief,

Members of the oral boards shall be appointed by the Fire Chief,

In the event that less than three (3) applications are received for any one of those
premium positions normally filled from an eligibility list developed through a written and
oral selection process as described in the Appendix, assignments shall be made by
the Department Head based upon a review of employee applications and/or
employment records. The decision of the Department Head is final and is not
grievable.

8. PARAMEDICS

1

Assignments to premium pay positions for paramedics is dependent upon their
certification upon completion of a training period conducted by an outside authorized
agency.

The selection of paramedic trainees will be conducted in the manner outlined in the
general provisions.
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C. HAZARDOUS MATERIALS RESPONSE TEAM

1. The selection process far hazardous materials response team assignment may
include a practical examinatiori.

D. TEMPORARY STAFF ASSIGNMENTS

1 Employees assigned to temporary staff assignments shall be assigned by the Fire
Chief.

2. The justification of assignments shall be based solely upon the judgment of the Fire
Chief.

E. MAINTENANCE OF ELIGIBILITY LISTS

Development of a required eligibility list for a premium pay position will be initiated 90 days
prior to an anticipated vacancy In such a position,
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14.16.4 AUTOMATIC CANCELLATION OF LIST.

(Added by O-3486)

An eligible list which has been in effect for more than one (1) year shall be automatically
canceled upon promulgation of new eligible list for the same position.

Attachment B



Commission Meeting
November 10, 2025

Honorable Chair and Members of
the Civil Service Commission

City Hall

Torrance, CA 90503

Honorable Members:

SUBJECT: DENY APPEAL OF REMOVAL FROM ELIGIBLE LIST FOR TRANSIT
SUPERVISOR.
RECOMMENDATION

Recommendation of Civil Service staff that your Honorable Body deny the appeal of the
removal from the eligible list for Transit Supervisor.

BACKGROUND / ANALYSIS

On June 12, 2025, the appellant applied for the position of Transit Supervisor, providing
a work history and responding “No” to Agency-Wide Question #4, which asks whether the
applicant has ever been terminated or forced to resign from a position due to
unsatisfactory performance or misconduct (Attachment A). The appellant participated in
the testing process and was successfully placed on the eligible list.

The appellant was interviewed and, following a reference check, was provided an offer of
employment on September 8, 2025. It was later discovered that the appellant omitted a
prior employment position from their application. Verification confirmed that this
employment ended in termination and that the appellant is not eligible for rehire at that
employer. These omissions and inaccurate statements constitute essential information
that should have been disclosed by the appellant.

On October 20, 2025, a letter was sent to the appellant rescinding the offer of employment
and removing the appellant from the eligible list (Attachment B), in accordance with
Torrance Municipal Code Sections 14.17.7(a)(5) and 14.17.7(a)(6). These sections
provide that an applicant may be removed from an eligible list if they have been
dismissed, or resigned in lieu of dismissal, from a position in either public or private
employment for cause, or if they have made a false statement of any material fact. The
letter also included information regarding the appellant’s right to appeal the removal.

On November 3, 2025, Civil Service staff received the appellant’'s appeal to the removal
of their name from the Transit Supervisor eligible list (Attachment C).

The Civil Service Commission’s authority is to determine whether the appellant should be
reinstated to the Transit Supervisor eligible list. Torrance Municipal Code Section 14.17.7

TA



allows names to be removed from the eligibility list and provides that such removals may
be appealed to the Civil Service Commission for final determination (Attachment D).

Respectfully Submitted,

o e

Jennica Chaparro
Senior Human Resources Analyst

CONCUR:

Dpianns. Cober-

Brianne Cohen
Civil Service Manager

Attachment A: Appellant’'s Employment Application for Transit Supervisor, received
June 12, 2025
(Commissioner Only)

Attachment B: Decision to Rescind Offer Letter, dated October 20, 2025
(Commissioner Only)

Attachment C: Appellant’'s Appeal to the Removal of Name from the Transit Supervisor
Eligible List, dated October 23, 2025 (Commissioner Only)

Attachment D: Torrance Municipal Code 14.17.7



14.17.7 DISQUALIFICATION OF APPLICANTS OR REMOVAL OF NAMES FROM ELIGIBLE
LISTS.

(Added by O-3486)

a) The Civil Service Administrator may refuse to have an applicant examined, or after examination to certify
an eligible, or may remove an eligible from the eligible list:
1) Who is found to lack any of the published preliminary requirements established by the Civil
Service Commission for the examination for the position or employment for which he applies;
2) Who is physically or mentally so disabled as to be rendered unfit for the performance of the
duties of the position to which he seeks appointment;
3) Who is addicted to the use of intoxicating liquors or use of drugs;
4) Who has been found guilty of any felony or a misdemeanor involving moral turpitude;
5) Who has been dismissed, or has resigned in lieu of dismissal, from a position in either
public or private employment for cause;
68) Who has made a false statement of any material fact, or who practices or has attempted to
practice any deception or fraud in his application, in his declarations or in securing his eligibility
or appointment;
7) Who has been certified three (3) times for permanent employment and has not been
offered an appointment;
8) Who is judged to have demonstrated unsuitability for City employment through past
behavior which adversely affects work performance such as, but not limited to, theft from prior
employers, poor attendance record, history of disciplinary problems, or poor driving record;
b) In determining disqualifications under this Section the Civil Service Administrator shall consider:
1) Evidence of rehabilitation; and,
2) The relationship of the disqualifying cause to the class of work for which the person has
applied.
Decisions of the Civil Service Administrator shall be in writing and may, within fifteen (15) days of the date of
written notice, be appealed to the Civil Service Commission for final determination. The burden of proof of good

character in all cases shall be upon the applicant.
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Commission Meeting
November 10, 2025

Honorable Chair and Members

of the Civil Service Commission
City Hall
Torrance, California

Honorable Members:

SUBJECT: CIVIL SERVICE COMMISSION CLOSED SESSION

The Civil Service Commission will meet in Closed Session for the following purpose:

a. CONFERENCE WITH LEGAL COUNSEL — EMPLOYMENT (California Government Code
§54957(b) (1)):

1) Appeal of Removal from Eligible List for Transit Supervisor.

Respectfully submitted,

Dpiannc. Coar

Brianne Cohen
Civil Service Manager
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