
City of Torrance 
Employee Computer Loan Program 

Loan Agreement 
 
(Please print all information) 
 
Name __________________________________   Employee No.__________ Phone No. ________________ 
 
Department _________________________________  Position _____________________________________ 
 
 
Participant has selected:   Purchase from any vendor(s) 

Up front cost to the employee. The employee will be reimbursed up to 
$2,000 within 2-4 weeks. 

 
The above-named employee (“participant”) has received and accepts the terms and conditions as outlined in 
the “Guidelines for the City of Torrance (“City”) Employee Computer Loan Program” for City employees. 
Participant elects to participate in the financing arrangement offered under this program by the City of 
Torrance. Participant further agrees to and accepts the following terms and conditions: 
 
LOAN AGREEMENT 
 
1. The total price of the equipment purchased is $_________________ as indicated by the attached original 

receipt. The loan amount is not to exceed $2,000. 
 
2. The employee agrees to reimburse the City via an interest-free loan over a period of _______ pay periods 

(a maximum of 52 pay periods). 
 
3. Participant agrees that the City shall deduct a prorated portion of the loan from each paycheck of the 

participant until the amount identified in paragraph 1 above, up to $2,000, has been paid in full. Participant 
may elect to pay off the remaining unpaid balance at any time prior to the last payroll deduction. 

 
4. Upon termination of the participant from the employment of the City of Torrance for any reason, the 

remaining amount due to the City under this agreement shall immediately become due and payable. This 
debt may be collected by the City in any manner allowable by law. 

 
5. This agreement may be changed only by a written document signed by the authorized City Representative 

in the Human Resources Office and the Participant, and supersedes all written and oral agreements, 
proposals and communications concerning the program.  

 
6. In the event either party begins any suit against the other party to enforce any rights under this agreement, 

then the prevailing party in any such suit shall recover from the other party its reasonable attorney fees and 
costs incurred in connection therewith. 

 
Employee ________________________________________________     Date ___________________ 

 

Program Coordinator ________________________________________  Date ___________________ 

 

Human Resources Representative _____________________________  Date ___________________ 

 
 
HR/Finance Use Only: 
Loan Amount $__________________________   Bi-Weekly Payroll Deduction $_______________________ 
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