
Film Permit Application Process 
Thank you for your interest in filming in Torrance. To expedite the approval process, please 
complete the following steps and submit your application at least ten (10) business days prior 
to filming date(s): 

Step Action 
1. Film Permit Application 

Complete sections 1-5. 

2. 
Certificate of Insurance and Endorsement (Required) 
Obtain a Certificate of Insurance which includes General Liability and Automobile Liability (if 
using vehicles in the filming, including stationary vehicles) and Worker’s Compensation 
insurance. Refer to Page 5 of the Film Permit Application for instructions; sample insurance 
documents are also included with these instructions. 

3. 
Location Authorization Letter (if applicable) 
If filming at a private property and/or residence, please obtain a letter from the owner/manager 
which provides permission for the applicant to film at the location(s) on the date(s) and time(s) 
listed on the Film Permit Application.  

4. 
Facility Reservation (if applicable) 
If you would like to film at a City park and/or facility, please contact the Community Services 
Department at (310) 618-5982 to ensure the location is available. Additional fees may apply. 

5. 

Application Review 
Bring the Film Permit Application (all five pages), insurance documents and Location 
Authorization Letter (if applicable) to the City of Torrance for review by the following 
departments: 

1. Police – 3300 Civic Center Drive
2. Community Development (Permit Center) – East Annex of City Hall
3. Fire (Permit Center) – same as above
4. Community Services – West Annex of City Hall (Final Approval)

6. 
Fees 
Return to the Permit Center to pay your fees and receive your Film Permit.

Torrance City Hall 
3031 Torrance Blvd. 
Torrance, CA 90503 
Monday – Friday* 
8 A.M. –  5:20 P.M. 

* City offices are closed every other Friday.

Questions?
Contact the Special Events and Filming Office (SEFO): 

SEFO@TorranceCA.Gov or (310) 618-2456 



TORRANCE CITY HALL •  3031 TORRANCE BLVD. • TORRANCE, CA 90503 

COMMUNITY SERVICES 
DEPARTMENT 

PERMIT CENTER 

FILM PERMIT APPLICATION DEPARTMENT REVIEW 
Please go to the departments in the order listed below to have your application reviewed 
and approved: 

1. Police

2. Community Development (Permit Center)

3. Fire (Permit Center)

4. Community Services (Facility Booking - West Annex)

5. Finance (Permit Center)

POLICE DEPARTMENT 
3300 CIVIC CENTER DRIVE 

CITY HALL 





 




