COUNCIL MEMORIAL ADJOURNMENT REQUESTS

When submitting requests for Council to adjourn of memory of a City employee, retiree, prominent legislative or community member, the following should be included:

NAME OF DECEASED 

TITLE or AFFILIATION

DEPARTMENT/ORGANIZATION 

DATE OF PASSING / AGE

OBITUARY or BRIEF BIOGRAPHY 

SERVICE INFORMATION, if available 

NAMES/RELATIONSHIPS OF SURVIVORS 

COUNCIL DATE REQUESTED 

The attached TEMPLATE may be used as a guideline:




Please also include survivor contact information so the Mayor may send a sympathy note to the family.

FAMILY CONTACT:

NAME  _____________________________________________________________________

RELATIONSHIP to the deceased _____________________________________________

ADDRESS __________________________________________________________________

PHONE ____________________________________________________________________

Requests should be sent to Council Adjournment found on the Global email list.
_1364214202.unknown

